
Safety Assessment
Name: ____________________________________________________

I. Introduction

A. Purpose of the Safety Assessment: Briefly state the reason for conducting this safety 
assessment.

B. Scope and Objectives of the Assessment: Specify the areas and aspects to be covered, 
along with the primary goals of the assessment.

C. Key Personnel Involved: List the names or roles of the individuals who will be part of the 
safety assessment team.

II. Hazard Identification

A. Methods Used for Hazard Identification: Describe the methods or tools that will be 
utilized to identify potential hazards.

B. Identified Hazards and Potential Risks: List the hazards identified during the assessment 
and their associated risks.

1. [Hazard 1]: ____________________________________________________

2. [Hazard 2]: ____________________________________________________

3. [Hazard 3]: ____________________________________________________



C. Severity and Likelihood Assessment for Each Hazard: Evaluate the severity and 
likelihood of each hazard using a numerical scale.

1. [Hazard 1]: Severity - _______________, Likelihood - _______________

2. [Hazard 2]: Severity - _______________, Likelihood - _______________

3. [Hazard 3]: Severity - _______________, Likelihood - _______________

III. Risk Assessment

A. Prioritization of Hazards Based on Risks: Rank the hazards in order of priority based on 
their risks.

1. [Hazard 1]: ____________________________________________________

2. [Hazard 2]: ____________________________________________________

3. [Hazard 3]: ____________________________________________________

B. Evaluation of Consequences and Impact: Provide a brief assessment of the potential 
consequences and impact of identified hazards.

C. Risk Mitigation Strategies: Suggest possible measures to reduce or eliminate the 
identified risks.

1. [Hazard 1]: ____________________________________________________

2. [Hazard 2]: ____________________________________________________

3. [Hazard 3]: ____________________________________________________

IV. Controls and Measures

A. Engineering Controls: Describe engineering solutions or modifications to minimize 
hazards.



B. Administrative Controls: Outline administrative procedures and protocols for enhancing 
safety.

C. Personal Protective Equipment (PPE): Specify the type of PPE required for various tasks 
and areas.

D. Emergency Preparedness Plans: Summarize emergency response plans for fire, 
accidents, and other emergencies.

V. Safety Culture and Training

A. Overview of Existing Safety Culture: Provide a brief overview of the current safety 
culture within the establishment.

B. Training Programs for Employees: Mention the safety training programs available to 
employees.

C. Effectiveness of Safety Training: Provide a summary of the effectiveness of safety 
training initiatives.



VI. Incident Reporting and Analysis

A. Incident Data and Trend Analysis: Present data on past incidents and analyze trends.

B. Root Cause Analysis for Past Incidents: Identify the root causes of significant past 
incidents.

C. Lessons Learned and Improvement Recommendations: Provide lessons learned from 
past incidents and suggest improvements.

VII. Compliance and Legal Requirements

A. Evaluation of Compliance with Safety Regulations: Assess the establishment's 
compliance with safety regulations.

B. Documentation of Legal Requirements Met: Mention the documentation of safety 
compliance.

VIII. Resource Allocation and Budget

A. Allocation of Resources for Safety Measures: Indicate the resources allocated for 
implementing safety measures.



B. Budget Allocation for Safety Improvements: Specify the budget set for safety-related 
initiatives.

IX. Continuous Improvement

A. Plan for Continuous Monitoring and Evaluation: Outline the plan for ongoing safety 
assessments and monitoring.

B. Strategies for Ongoing Safety Improvement: Suggest strategies for continuous safety 
enhancement.

X. Conclusion

A. Summary of Key Findings: Summarize the main findings from the safety assessment.

B. Action Plan for Implementing Safety Measures: Present an action plan with specific 
steps to implement safety measures.

C. Recommendations for Enhancing Safety Practices: Provide recommendations for 
further improving safety practices within the establishment.


	Name: TRB Marketing Solutions
	undefined: The purpose of this safety assessment is to evaluate and enhance the safety practices within TRB Marketing Solutions in order to create a safer and healthier work environment for employees, clients, and visitors. abc
	undefined_2: This assessment will cover various areas within the company, including office spaces, meeting rooms, common areas, and equipment usage. The primary goals are to identify potential hazards, assess associated risks, and propose measures to mitigate these risks.
	undefined_3: The safety assessment team comprises the following individuals:
John Smith - Safety Officer
Sarah Johnson - Human Resources Manager
Michael Brown - Facilities Manager
	undefined_4: The hazard identification process will involve a combination of workplace inspections, employee interviews, and review of incident reports.
	1 Hazard 1:  Inadequate ergonomic setups leading to musculoskeletal disorders.
	2 Hazard 2: Overloaded electrical outlets and improper cable management leading to fire hazards.
	3 Hazard 3: Insufficient signage and lighting in emergency exit routes leading to potential evacuation issues.
	1 Hazard 1 Severity: 3
	Likelihood: 4
	2 Hazard 2 Severity: 4
	Likelihood_2: 3
	3 Hazard 3 Severity: 2
	Likelihood_3: 4
	1 Hazard 1_2: Moderate risk, impacting long-term employee health and productivity.
	2 Hazard 2_2: High risk due to fire hazards and equipment damage. Immediate action needed.
	3 Hazard 3_2: Moderate risk for evacuation situations. Enhancements required for safety.
	undefined_5: If not addressed, these hazards could lead to workplace injuries, property damage, and operational disruptions.
	1 Hazard 1_3: Implement a policy for proper cable management and periodic electrical system inspections.
	2 Hazard 2_3: Provide ergonomic workstation assessments and adjustable furniture.
	3 Hazard 3_3: Improve signage and install emergency lighting along exit routes.
	undefined_6: Install additional electrical outlets, upgrade emergency lighting, and establish fire-safe cable routing.
	undefined_7: Develop and communicate evacuation plans, establish guidelines for workstation setups, and conduct regular safety audits.
	undefined_8: Provide employees with ergonomic chairs, wrist supports, and anti-glare screens.
	undefined_9: Develop detailed plans for fire emergencies, medical incidents, and evacuations.
	undefined_10: The current safety culture emphasizes reporting incidents and basic safety guidelines.
	undefined_11: Provide mandatory safety orientation for new employees, conduct annual fire drills, and offer online ergonomic training.
	undefined_12: Evaluation of safety training reveals an increase in incident reporting and awareness.
	undefined_13: Over the past year, there have been six reported incidents, with the majority related to ergonomic issues and minor electrical incidents.
	undefined_14: Inadequate workstation setups and lack of proper cable management were identified as root causes.
	undefined_15: Lessons from past incidents underscore the need for proactive hazard identification and regular training.
	undefined_16: The company is compliant with most safety regulations, but improvements are needed in electrical safety and emergency preparedness.
	undefined_17: Safety audits and documentation show compliance with local fire codes and general workplace safety standards.
	undefined_18:  A budget of $15,000 has been allocated for safety improvements in the next fiscal year.
	undefined_19: The budget breakdown includes funds for ergonomic equipment, emergency signage, and electrical system upgrades.
	undefined_20: Safety assessments will be conducted annually, with quarterly inspections and employee feedback surveys.
	undefined_21: Implement a suggestion box for safety ideas, establish a safety committee, and conduct regular safety meetings.
	undefined_22: The safety assessment identified critical hazards related to ergonomics, electrical safety, and emergency preparedness.
	undefined_23: The action plan includes immediate steps to address high-priority hazards and a timeline for implementation.
	undefined_24: To enhance safety practices, prioritize employee training, invest in ergonomic solutions, and ensure regular safety audits.


