
End of Year Reflection Worksheet

Name: 

Gender:                                               Date: 

Instructions: Take some time to reflect on the past year in terms of your personal and 
professional growth. Answer the following questions honestly and thoughtfully. This reflection 
will help you gain insight into your journey over the past year and identify areas for 
improvement or celebration.

Reflection Questions Response

What were your main personal and 
professional goals at the beginning of the 
year?

Reflect on your progress towards those 
goals.

What obstacles did you encounter along 
the way?

How did you overcome those obstacles?

What achievements are you proud of?

Were there any challenges or setbacks 
you faced?

How did you deal with those challenges or 
setbacks?

Did you seek assistance or guidance when 
needed?



Notes:

How satisfied are you with your overall 
progress this year?

Did you learn any valuable lessons?

How do you plan to apply those lessons in 
the upcoming year?

Is there anything else you would like to 
add about your journey this year?


	ResponseWhat were your main persona l and professiona l goals at the beginning of the year: To advance in my career and improve work-life balance.
	ResponseReflect on your progress towards those goals: I successfully completed a leadership training
program and delegated tasks more effectively, but
struggled to maintain a consistent work-life balance.
	ResponseWhat obstacles did you encounter a l ong the way: Increased workload and difficulty setting boundaries between work and personal life.
	ResponseHow did you overcome those obstacles: I implemented time management techniques and
prioritized self-care activities such as exercise and
spending time with family.
	ResponseWhat achievements are you proud of: Earning a promotion to Senior Marketing Manager and completing a half marathon.
	ResponseWere there any cha l lenges or setbacks you faced: Dealing with imposter syndrome and managing conflicts within the team.
	ResponseHow did you deal with those challenges or setbacks: I sought feedback from mentors and colleagues,
attended workshops on conflict resolution, and
practiced self-reflection techniques.
	ResponseDid you seek assistance or guidance when needed: Yes, I reached out to my manager for support and
engaged in coaching sessions to address personal
development areas.
	How satisfied are you with your overall progress this year: Moderately satisfied. While I achieved significant
milestones, I recognize the need for continued growth
and improvement.
	Did you learn any valuable lessons: Yes, I learned the importance of resilience, effective communication, and prioritizing self-care.
	How do you plan to app l y those lessons i n the upcoming year: I plan to continue developing my leadership skills,
fostering a positive work environment, and prioritizing
my well-being.
	Is there anyth i ng else you would l ike to add about your journey this year: Overall, I'm proud of the progress I've made, and I'm
committed to ongoing personal and professional
development.
	undefined: I will take the insights gained from this reflection and use them to set new goals for the upcoming year. I'll remember to celebrate my achievements and be proactive in addressing areas where improvement is needed. If I require support or further guidance, I won't hesitate to seek assistance from mentors, colleagues, or professional resources.
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