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	Text23: 
	0: 
	0: Jane Smith
	1: July 25, 2023

	1: 
	0: jane.smith@email.com / (555) 123-4567
	1: 2:00 PM - 3:00 PM

	2: 
	0: Improve time management, reduce stress, and achieve work-life balance.
	1: 1 hour


	Text24: 
	0: Identify time management challenges.

Explore strategies for prioritizing tasks effectively.
	1: Jane mentioned feeling overwhelmed with her workload and struggling to manage multiple tasks.

Discussed techniques to create a daily schedule and set priorities.
	2: Jane will implement a time-blocking technique to allocate specific time slots for each task.

Jane commits to setting boundaries for personal time to achieve better work-life balance.
	3: Jane reported feeling more organized and accomplished after using the time-blocking technique.
	4: Impressed by Jane's willingness to embrace new strategies and her dedication to self-improvement.
	5: Short-term goal progress: 80% complete.

	Text25: 
	0: Jane is committed to consistently following the time-blocking technique and setting personal boundaries.
	1: Our next coaching session is scheduled for August 8, 2023, to review progress and discuss further strategies.
	2: Jane expressed gratitude for the coaching support and is enthusiastic about continuing the journey towards her goals.

	Text26: 
	0: John Johnson
	1: John Johnson / Certified Life Coach



