CNA Daily Assignment Sheet

Shift Information

Date:January 10, 2024 Shift Start Time:7:00 AM — 3:00 PM
Staff Information

Nurse:Maria Santos Contact Number:123-4567
CNA:Roberto Cruz Contact Number:765-4321

Unit/Ward:Medical-Surgical Unit

ASSIGNMENT OVERVIEW
Patient Name Room Special Scheduled Notes/
Number Instructions Tasks Updates
Juan dela Cruz Room 101 Diabetic diet, morning Vital signs, assist with Patient complained of
insulin morning hygiene mild pain in the knee.
Notified nurse.
Maria Gonzales Room 102 Allergies to penicillin, Administer Family visiting at 2:00
check IV site medications, assist PM. Informed nurse
with ambulation for additional support.
Carlos Ramirez Room 103 Fall risk, use bed Turn and reposition,  Completed wound
alarm provide snacks dressing without
issues.
Sofia Reyes Room 104 No known allergies, Morning vital signs, Patient expressed

daily PT at 10:30 AM  assist with exercises  satisfaction with care.

Mateo Fernandez Room 105 NPO after midnight Pre-op preparations,  Followed pre-op
for surgery, pain emotional support checklist diligently.
scale monitoring



Time

07:00 AM

08:30 AM

10:00 AM

12:00 PM

02:00 PM

03:00 PM

Activity/Task

Morning Rounds

Vital Signs Check

Medication Administration

Lunch Break

Patient Hygiene

Doctor's Rounds

*Pending/In Progress/Completed

SHIFT SCHEDULE

Location

Entire Unit

Respective
Rooms

Medication
Room

Break Room

Respective
Rooms

Entire Unit

Responsible Staff

Maria Santos / Roberto
Cruz

Roberto Cruz

Maria Santos

Maria Santos / Roberto

Cruz

Roberto Cruz

Maria Santos/ Roberto
Cruz

Status*

Completed

In Progress

Pending

Not Started

Not Started

Not Started



Notes

Maria Santos and Roberto Cruz are encouraged to collaborate and communicate effectively.
Cultural sensitivity should be maintained in patient interactions.

The language preference of the patient should be respected.

Ensure that all safety protocols are followed.

Report any changes in patient condition promptly to the nurse on duty.

Nurse's Signature

Date:January 10, 2024

CNA's Signature

Date:January 10, 2024
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	Patient NameRow1: Juan dela Cruz
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	Special InstructionsRow1: Diabetic diet, morning insulin
	Scheduled TasksRow1: Vital signs, assist with morning hygiene 
	Notes UpdatesRow1: Patient complained of mild pain in the knee. Notified nurse.
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	Special InstructionsRow2: Allergies to penicillin, check IV site
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	Notes UpdatesRow5: Followed pre-op checklist diligently.
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	TimeRow4: 12:00 PM
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	Responsible StaffRow5: Roberto Cruz
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	TimeRow6: 03:00 PM
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	LocationRow6: Entire Unit
	Responsible StaffRow6: Maria Santos/ Roberto Cruz
	StatusRow6: Not Started
	NotesRow1: Maria Santos and Roberto Cruz are encouraged to collaborate and communicate effectively.

Cultural sensitivity should be maintained in patient interactions.

The language preference of the patient should be respected.

Ensure that all safety protocols are followed.

Report any changes in patient condition promptly to the nurse on duty.
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